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INTRODUCTION 

WebOPAC (Online Public Access Catalogue) is an online catalog of library’s 

collection of books, CDs, video cassettes, DVDs and other resources. The 

WebOPAC can be used to quickly find information such as the call number, 

location, status and type of a material that is available in the library. WebOPAC 

KLN pools together collections from three libraries under the Ministry of Foreign 

Affairs, Malaysia: Wisma Putra, IDFR and SEARCCT. The online catalogue can be 

accessed from any computer (on and off campus) with internet   access. 

 

What is WebOPAC? 

 A gateway to library's collection 

 A helpful tool to query books and other library materials online and 

presents details of the material in a structurally and systematical manner 

 Allows users to register with the library, create their personal accounts and 

reserve books online  
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SIMPLE GUIDELINES TO USING WEBOPAC 

Start Page – Search Result Screen 

Performing a New Search 

To perform a new search, type your search term (s) into the Search box at the 

top of the Search Results screen, and click Search button.  

 

 

Facets 

Accout 

Login 

Home – 

Click Logo 
Options Menu 

Search Box 

Search Results 

screen 

Total Results 
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Refining Your Search 

The list of search facets on the left side of the Search Results screen can help 

you refine your search. These search facets are hyperlinks that let you narrow, 

or filter your search results according to different categories of information 

such as location, author, format, item class, publication year, subject and 

language. 

 

 

 

 

 

 

 

 

 

Broadening Search (Adding a Term) 

You can also refine your search by typing an additional search term in the 

Additional Terms search box and clicking the Add button. This performs a 

search that contains all of your previous search terms, filters and facets as well 

as the new search term. 
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Record Display 

Clicking on a Title in the Search Results will display the Item Details. The 

information displayed includes the author, publisher, physical description, list 

of copies, and the location and availability of the copies. 

 

 

 

 

 

 

Call Number: shows call 

number of the record+location 

of the record at the shelf 

Status: shows the status of the 

record whether in library or on 

loan by other user 

Location : shows the location of 

the record. For ex: IDFR Library 

– Ground Floor 

Barcode : shows the barcode 

number for the item 
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Logging in to WebOPAC 

Users must log in to WebOPAC to place requests, create lists, and check 

circulation activities that include the checkout tab, requests tab, queue tab, 

account tab and contact information tab. A library membership is mandatory 

before a user can use the WebOPAC services. Local users can bring their MyKad  

to IDFR library counter service to register as a member with the library. 

*For local users, Username is the NRIC No. (without any space) and Password will 

be provided by the library staff at the library counter service. Foreigners are also 

eligible for library membership and may obtain their username and password 

from the library staffs at the library counter service.  

 

Example: 

 


